
 

domestic employee timesheet 
*Note: Completed timesheets are due on the 5th business day of the month by 

12:00 noon. 
 

Employer Name:    
Employee Name:   
 
Services for the month of ____________, 20___  Personal Agent:   
 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

 
Service Code and description:   
Goal as written in Job Description:   
 
 
 

Total number of hours worked during this month: ___________ 
 
Employer Signature:  ____________________________ 
 
Employee Signature:  ____________________________ 
 
Instructions for filling out form:  Please indicate the number of hours worked on the date that the services 
occurred.  Make sure that the service code and the goal as written in the Job Description are included on this 
form before submitting it.  All timesheets must be signed by the employer, verifying that services listed have 
been completed to their satisfaction.   

Please Submit Completed Timesheets to: 
Independence Northwest 

4867 NE Martin Luther King Jr. Blvd. 
Portland, OR 97211 Fax: 503-546-2968 


